
 

 

 

 

OFFICE/COMMERCIAL CLEANING 
•Removing all the current rubbish and replacing the Bin Liners 
•Dust all the horizontal surface like desks, furniture, chairs, etc. 
•Damp wipe all furniture and disinfect them using all natural chemicals 
•Vacuum and mop all the hard floors, Cushion, etc. 
•Cleaning light switches, walls, removing marks and fingerprints 
•Removing cobwebs from entry and cornices 
•Perfectly Spot Clean Glass and windows without leaving a single streak mark 
•Polish all steel and brass items 
•Remove splash marks from walls and basins 
•Polishing taps and make them sparkling 
•Wipe down all cabinet covers and cupboards inside out 

ENTRANCE/RECEPTION/OFFICE 

AREA 
•Remove Rubbish and replace Bin Liners 
•Vacuum all carpets and Mate 
•Vacuum all hard floors 
•Vacuum under all Cushions 
•Dust all Horizontal Surfaces like chairs, desks, other furniture. 
•Damp wipe all furniture with Disinfectant 
•Mop and disinfect all hard floors 
•Remove marks and finger prints from all Light switches and walls 
•Remove cobwebs from entry and cornices 
•Clean automatic glass door inside & out 
•Spot clean all Glass 
•Polish all brass and bright work 
•Spot clean all walls and painted surface 
•Collect all rubbish, bottles etc. from the front entrance of the building 
•Ensure all the area is cleaned and arranged properly. 

TOILET & BATHROOM AREAS 
•Stock Toilet Tissue, hand towels, facial tissues and hand soap 



•Empty Rubbish bins and wipe if needed and replace bin liners as required 
•Clean and polish mirrors 
•Wipe hand towel cabinet covers/hand dryers 
•Wipe down door sills – remove all dust 
•Toilet and urinals to be cleaned and disinfected on both sides and 
disinfected/sanitised and wiped dry 
•Clean and sanitise all basins. Polish all bright work to basins 
•Dust Partitions, tops of mirrors and frames 
•Remove Splash marks from walls around basins 
•Mop clean restroom floor with disinfectant 

LIFT & STAIRS 
•Remove all Rubbish from all areas 
•Polish all brass and bright work 
•Vacuum all hard floors 
•Mop all hard floors with disinfectant 
•Spot clean internal glass in Lifts 


